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Sample Marketing Intern Schedule

Week One
New Intern Orientation 
Topics Covered:
· Mentor Meeting

· Workstation Setup

· IT Support

Industry Overview & Education 
Topics Covered:
· Industry/Firm Overview
· Firm Website Review
· News Flash Prep
· Website Update
Week Two

Inside Marketing 
Topics Covered:
· Website Maintenance
· Literature Overview
Week Three

Interfacing with Manufacturers
Topics Covered:

· News Flash Prep
· Trade Shows
Week Four

Inside Marketing

Topics Covered:
· Website Maintenance
· Literature Maintenance
· CRM
Week Five

Inside Marketing
Topics Covered:
· Website Maintenance
· News Flash Prep
Week Six

Shadow Outside Sales Team
Topics Covered:
· Distributor Visits
· Office / Counter
· Warehouse tour
· Distribution Center Tour (if feasible)
Week Seven

Performance Review & Inside Marketing
Topics Covered:
· Performance Review 
· Target Brochure
· CRM
Week Eight 

Inside Marketing

Topics Covered:
· Social Media Presence
· Trade Show
Week Nine

Inside Marketing

Topics Covered:
· Social Media Presence
· News Flash Prep
Week Ten 

Outside Activity

Topics Covered:
· Distributor Visits
· Office / Counter
· Warehouse tour
Week Eleven

Inside Marketing

Topics Covered:
· Website Maintenance
Week Twelve

Inside Marketing

Topics Covered:
· Website Maintenance
· Trade Show
Week Thirteen

Inside Marketing

Topics Covered:
· CRM
· News Flash Prep
Week Fourteen

Performance Review & Outside Activity 

Possible Activities:
· Performance Review 
· Electric League Trade Show

· Distributor Trade Shows
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